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You Will Need 
 A CVRL library card 

 A personal computer or mobile device with an Internet connection 

Step 1: Accessing the OverDrive website 
1. Go to the library’s website www.cvrl.net. 

2. Click Download It in the navigation bar (Figure 1).  

3. Click E-Books in the center of the page (Figure 2).  

4. Click Get E-Books from OverDrive to be directed to the OverDrive website (Figure 3).  
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http://www.cvrl.net/


Step 2: Signing in with your library card 
Before you start browsing for items, sign in with your library card. You can log in during check out too, but 

doing it now will save you steps later on.  

1. Click the Sign In link in the top right corner of the screen (Figure 4).  

2. Under SELECT YOUR LIBRARY FROM THE LIST BELOW, click on the down arrow and then click 

Central Virginia Regional Library (Figure 5).  

3. Enter your card number in the box below CARD NUMBER and then click SIGN IN (Figure 5).  

 

Figure 4 

 

Figure 5 

Step 3: Search or browse for content 
Now you need to find something to check out! There are many ways to search for specific materials, 

including author, title, narrator, etc.  

Browsing 
Perhaps you don’t have a specific title in mind and you just want to browse until you find something 

interesting.  

On the homepage are various featured collections such as Just added and To Infinity and Beyond (Figure 

6). Click the arrows to scroll through the list or click SEE ALL to view all items.   



 

Figure 6 

At the top of the page are a couple of additional options for browsing, Subjects and Collections.  

 

Figure 7 

Browse by subject 

1. Click Subjects at the top of the page to see a list of all subjects (Figure 8).  

2. To narrow your results by format, click Ebooks, Audiobooks or Videos along the top.  

3. Scroll down the page to find the subject you are interested in.  

4. Click on the subject you are interested in to see all items with that subject.  

 

Figure 8 



Browse collections 

1. Click Collections at the top of the page to see a list of all collections (Figure 9). 

2. Click on the collection you are interested in to see all items within that collection.  

 

Figure 9 

Searching 
If you are looking for a specific title or author, use the search function in the top right corner of the page.  

1. Click Search (Figure 10).  

2. In the search box that opens, type your query (author, title, subject, etc.). 

 

Figure 10 

  



3. As you type, a list of suggestions will appear below the search box (Figure 11). If you see what you 

are interested in, click on it. Otherwise, continue typing and press Enter to view the search 

results.  

 

Figure 11 

Advanced Search 
You can use the options under the advanced search to create a very specific search (Figure 12).  

1. Click Search in the top right corner of the page (Figure 12). 

2. Click Advanced below the search box.   

 

Figure 12 

3. Use any of the fields to create a specific search.  

4. Click Search in the bottom right corner.  



 

Figure 13 

Managing Search Results 
 

Narrowing results 

Once you’ve performed your search, you can narrow your results by 

using the filters on the left-hand side.  

1. Click on a filter(s) to narrow your results. Figure 14 is filtered by 

Availability and Audience.  

2. When you choose a filter the search results will automatically 

update and the chosen filter(s) will appear at the top.  

3. To remove a filter, click the X to the left or click CLEAR ALL.  

  

Figure 14 



Viewing results 

By default the search results are in a grid format. To switch to a list view, click the icon indicated in Figure 

15. You can also change the order of the results by clicking the Sorted by box.  

 

Figure 15 

When in grid view, the search results will look like Figure 16.  

 Look at the top of the image to see if the item is available. If it is 

not available you will see WAIT LIST.  

 Click on the image, title or the word BORROW to view the full 

record for the item.  

 Click the author’s name to view all items by that author.  

 Click the + button to add the item to your wish list.  

 Click the three vertical dots for additional options. 

  



Viewing an item’s record 

From the search results screen, click an item to view the full record.  

1. To borrow an item and add it to your bookshelf, click BORROW in the center of the page. Click the 

down arrow to the right to change the loan period.  

2. Click READ A SAMPLE to preview the item.  

3. Click here to add the item to your wish list.  

4. Read a description of the item and see other readers’ reviews.  

5. Check to be sure the item is available in the format you need.  

6. Click a term to see other items with the same subject.  

 

Figure 17 

Step 4: Borrowing items 
1. Once you find an item, click BORROW to check out the item. This will immediately add the item to 

your Loans ( ) page.  

2. Access your borrowed items by clicking the  icon at the top of the page or by clicking My 

account and then clicking Loans.  

3. From the Loans screen, click READ/LISTEN/WATCH NOW to read, listen to or watch the item.  

Note: For instructions on downloading items, see the instructions for your specific device on 

www.cvrl.net/ebooks.  

Figure 16 
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Step 5: Managing your account 
1. To access your account click My account at the top of the page.  

a. Loans: View all the items you have checked out.  

b. Holds: If an item is being read by another user then you will have the option to place a 

hold rather than borrowing. Click Holds to view any items you have on hold.  

c. Wish list: View items on your wish list. There is no limit to the amount of items you add to 

your wish list.  

d. Settings: Change the default settings when searching.  

2. To return an item, go to your Loans page and click Return below the item you wish to return. 

a. Not all items will have this option.  

b. It is not required to manually return items. Once the loan period has expired items will be 

deleted from your account automatically. However, returning an item early will allow you 

to add other items to your account since you are limited to 5 at a time.  
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